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	Date / Time
	

	Location
	

	MINUTES NOT VERBATIM

	Call to Order
	Meeting called to order at ______ by Chairman. All votes will be by show of hands with verbal response. All attendees are requested to sign-in. 

	DIRECTOR / COMMITTEE REPORTS

	Chair
	

	Vice Chair/Secretary
	

	OLD BUSINESS
	

	NEW BUSINESS
	

	ADJOURN 
	Meeting Adjourned at _______ 
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	RESOLUTION SUMMARY

	DATE
	
	AUTHOR
	
	SECOND
	

	FAVOR
	
	OPPOSE
	
	ABSTAIN
	

	MOTION
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	MOTION
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